ITpuka3 MuHucTepcTBa TpyAa U conranbHOM 3amuThl PO ot 15 centsops 2021 r. N 6321 "OO0 yTBepKIeHUH. ..

[Ipuka3z MunucrepcTBa Tpyaa u corpanbHoil 3amutel PO ot 15 centsadps 2021 r. N 6321 "O6
YTBEPKACHUM PEKOMEHIALIUH 110 YYETY MUKPOIIOBPEXKIEHUM (MUKPOTPaBM) paOOTHUKOB"

B cootBerctBuu co cratheil 226 TpymoBoro komekca Poccuiickoit ®epepannm (Cobpanwue
3akoHoaarenbcTBa Poccuiickoit ®eneparuu, 2002, N 1, cr.3; 2021, N 27, cr.5139) u nyuxrom 1
[Tonoxxenus o MuHHCTEPCTBE TpyAa W COLMAIBLHOW 3anuThl Poccuiickoit denepanuu, yTBEPKICHHOTO
noctanorienriem [IpaBurenbctBa Poccuiickoir ®eneparuu ot 19 wurons 2012 r. N 610 (CobGpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 2012, N 26, cr. 3528; 2017, N 7, ct. 1093), npukasbiBao:

1. VYTBepauTh mnpuiaraeMble pPEKOMEHIAIMU IO Y4YeTy MHKPOMOBPEKIACHUH (MHUKPOTPaBM)
pabOTHHKOB.

2. YCTaHOBUTB, YTO HACTOSIIMI IpUKa3 BCTyMaeT B cuiy ¢ 1 mapta 2022 roja.

Munuctp A.O. KotsikoB

YTBEPKJIEHbBI

npukazom MuHHCTEpPCTBA
TPYyAa U COUMATBHOM 3aIIUTHI
Poccniickoit @exepanun

ot 15 cenTsiops 2021 r. N 632n

PexomeHnganmnu no yuety MUKPONOBpeKIeHUT (MUKPOTPaAaBM) PA0OTHUKOB

I. O0mue moJ1oxeHus

1. Hacrosimue pekoMeHJaluu 10 y4eTy MUKPOMOBPEXKIEHUIN (MUKPOTpaBM) paOOTHUKOB (Janee -
Pexomennarun) pazpaboTaHbl B LIeNAX OKa3aHUs COAEHCTBHS pabOTONATENsIM B MCIIOJIHEHUH TpeOOBaHUN
crareit 214, 216, 226 pazmena X TpymoBoro xomekca Poccuiickoit ®enepamuu (Cobpanue
3akoHoaarenbcTBa Poccuiickoit @enepamuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139), coBepiieHcTBOBaHUS
BHYTPEHHUX IIPOLIECCOB  YNpPAaBICHWs  OXPaHOM TpyAa B  OpraHU3alllM, IPEeRyNpeXICHUS
IIPOM3BOJICTBEHHOI'O TpaBMaTU3Ma U He CoJIepKaT 00s3aTeIbHbIX TPEOOBAHUH.

2. Yyer MHUKPONOBPEXICHUNA (MHUKPOTpaBM) pabOTHUKOB PpPEKOMEHIYETCsl OCYIIECTBIATh
MOCPEACTBOM cOOpa U perucTpanuny HHPOpMaIuu O MUKPOTIOBPEXKIEHUAX (MUKPOTpaBMaXx).

Y4yer MHKPONOBPEXICHUNH (MHUKPOTpaBM) pPaOOTHUKOB TIO3BOJUT pabOTOAATENIO TOBBICUTD
3¢ ()eKTUBHOCT, B MPOBEAECHUM CHCTEMHBIX MEPONPHUITHA [0 YIPaBICHHUIO TNPOPECCHOHAIbHBIMU
pPHCKaMH, CBS3aHHBIX C BBIABJICHHEM OMACHOCTEH, OLIEHKOM M CHMKEHHEM YpPOBHEH NpodeccHOHaIbHBIX
PHUCKOB, O0€CTIeUeHUN YIyUIlIeHHs YCIOBUI U OXpaHbl TPyAa.

Yyer MUKpOMOBpeXJIeHUN (MUKpOTpaBM) pabOOTHHUKOB OCYIIECTBISETCS paboTronareneM
CaMOCTOSITENIbHO HCXOJA U3 CHeUUu(UKU CBOEH JeATeNbHOCTH, IOCTH)KEHUH COBPEMEHHOM HayKH W
HAWIYYIIUX NPaKTUK, IPUHATHIX Ha ce0sl 0053aTeIbCTB.

3. B mensx y4yera M pacCMOTpeHHs] OOCTOSATENLCTB W MPHYUH, MPUBEALUIMX K BO3HHUKHOBEHHIO
MUKPOTIOBPEXKIEHUN (MUKPOTpaBM) paOOTHUKOB, MPEXyNpEXIAECHUS MPOU3BOJICTBEHHOTO TpaBMaTHU3Ma,
paboToaTeN0 PEKOMEHTYeTCs:

YTBEPIUTH JIOKAJbHBIM HOPMATHBHBIM aKTOM TOPSIOK ydeTa MUKPOMOBPEXKACHUNH (MUKPOTPABM)
pabOTHUKOB, C YYETOM OCOOCHHOCTEH OpPraHM3allMOHHOM CTPYKTYpBl, CHEUU(HUKH, XapakTepa
MIPOU3BOJICTBEHHON NIEATEIHOCTH, MPUHSITHIM C COOIOJIEHUEM YCTAaHOBICHHOTO cTaTtheil 372 TpymoBoro
koaekca Poccuiickoit @enepanuu (CoOpanue 3akoHomatenbcTBa Poccuiickoit @enepammu, 2002, N 1,
ct. 3; 2006, N 27, cr.2878) mopsaka ydyera MHEHHsS MpPEICTaBUTEIBHOTO OpraHa paOOTHUKOB (TIpu
HAJINYUU TAKOTO IPEACTaBUTEIILHOTO OPIaHa);
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OpraHM30BaTh O3HAKOMJICHUE JIOJDKHOCTHBIX JIMI[ C TOPSAKOM Y4eTa MHKpPOIOBPEXKACHUN
(MUKpPOTpaBM) paOOTHHUKOB;

OpraHu3oBaTh MH()OPMUPOBAHHE PAOOTHHKOB O JEHCTBUAX MPU MOIYUYECHHUH MHUKPOIOBPEKICHUS
(MUKpPOTpaBMBI);

OpraHu30BaThb  PAaCCMOTPEHUE  OOCTOSTENBCTB,  BBIABICHHE  IPHYUH, TNPUBOIAMIMX K
MUKPOIIOBPEXKICHUSM (MUKPOTpaBMaM) pabOTHUKOB, U (PUKCAIIMIO pe3yIbTaTOB paccMoTpenus B CripaBke
0 paccMOTPEHUHU OOCTOSITENTHCTB M MPUYMH, MPUBEIIINX K BO3HHUKHOBEHHIO MHKPOIOBPEKICHUS
(MUKpOTpaBMbI) pabOTHHKA, (pEKOMEHAYyeMbIH oOpaseln] mpuBeAeH B rnpuiokeHnd N | K HaCTOSIIUM
PekoMenpanusM) WM MHOM ONPEIEIIEHHOM padoTojaTeneM JIOKYMEHTE, COAepiKalleM, B TOM YHucie
pEeKOMEHAyeMble CBEIeHHs, OTpakeHHble B CHpaBKe O pacCMOTPEHHHM OOCTOSATENBCTB M IPHYHH,
MPUBEALINX K BOSHUKHOBEHHUIO MUKPOIIOBpPEXAeHUS (MUKPOTpaBMbl) paboTHHKA (fanee - CrpaBka);

00ecreynTh JOCTYMHOCTh B OpraHM3aluu (CTPYKTYPHBIX MojpasaeneHusx) Omanka CrnpaBku B
AJIEKTPOHHOM BHJIE HIIM HAa OyMa)KHOM HOCHUTEIIE;

OpraHU30BaTh PErMCTPALMIO IPOUCHIEIIINX MUKPOIIOBpEXIeHUH (MUKpoTpaBM) B JKypHaiie yuera
MUKPOTIOBPEXKIEHUI (MUKPOTpaBM) paOOTHUKOB (PEKOMEHIyeMblii 00pa3el] mpuBeieH B npuioxeHnu N 2
K HacTtosumMm PekoMeHaanusaM) wid MHOM OIpEAEICHHOM padoToAaTeraeM JOKYMEHTE, COJIEpIKallleM, B
TOM YHCJIE€ PEKOMEHAYyeMble CBEIEHHUs, OTpaxeHHble B JKypHaje yuyera MHKPOIIOBPEXKICHUS
(MHKpOTpaBM) pabOTHHUKOB (Hanee - XKypHan);

YCTAaHOBUTH MeCTO U cpoku xpaHeHus: CrpaBku u JKypHasa. PeKOMEH0BaHHBIN CPOK XpaHEHUSI
Cnpasku u XypHana coctaBisieT He MeHee | roja.

4. CocraBnenne CrnpaBku U BefeHue JKypHanga MOXKET OCYIIECTBISTHCA B AJIIEKTPOHHOM BHUJIE C
UCIIONIb30BAHUEM  JJIEKTPOHHOW TMMOANKCH WM JII000ro Apyroro cmocoba B COOTBETCTBHH C
3aKoHOJATeNBCTBOM Poccuiickoit Depepannu, Mo3BOJSIONIETO WACHTH(PHINPOBATH JTMYHOCTh paOOTHHKA,
cocraBuBiero CripaBky U OCyLIECTBIIsIONIEro Beaenue JXXypHana.

I1. PekomeHnayeMblii MOPAIOK y4eTa MUKPONOBPeEKAEHUH (MUKPOTPABM)

5. OcHoBaHMeM [UId pETUCTpallMM MHUKPOMOBPEXJIEHUS (MHUKPOTpaBMbl) pabdOTHHUKA U
paccMOTpeHHs OOCTOSITENbCTB M NPHUYMH, MPUBEALIMX K €ro BO3HMKHOBEHHIO, SIBJISETCS OOpalleHue
MOCTPA/IaBILIEro K CBOEMY HENOCPEACTBEHHOMY WJIM BBIIIECTOSAIIEMY PYKOBOAUTENIO, paboToaTelto (ero
MPEJICTABUTEIIO) ' (maree - omoBeraeMoe JHIIO).

[Ipu oOpaieHu NOCTpaJaBUIET0 K MEIUIMHCKOMY paOOTHUKY OpTraHM3allM, IOCIECTHEMY
peKOMeH1yeTcs coo0IaTh O MUKPOIIOBPEXKIEHUH (MUKPOTpaBMe) paOOTHUKA OMOBEI[AEMOMY JIULLY.

6. OmnoBeniaeMoMy JIMIYy MOCIE MOJIy4eHUs MHPOpPMalMK O MUKPOIOBPEXACHUHU (MUKPOTpaBME)
paboTHUKAa peKoMeHAyeTcs YOeOuTbcs B TOM, YTO MOCTpaJaBIIEeMy OKa3aHa HeoO0XoauMas mepBas
MOMOUIb U (WJIM) MEAULIMHCKAS! TIOMOIIIb.

7. OmnoBemaemMoMy JIMIy PEKOMEHIYETCS HE3aMEUIUTEIbHO HHGOPMHUPOBATH  JTFOOBIM
0O0IIEIOCTYITHBIM CHOCOOOM CIIEIUANTUCTA M0 OXpaHe TpyAa WM JIMIO, Ha3HAY€HHOE OTBETCTBEHHBIM 3a
OpraHu3aIyioo pabdoThl MO OXpaHe Tpyda MpUKa3oM (pacmopspKeHHeM) paboTonarensi, WId JPYroro
YIIOJIHOMOYEHHOTro paboToaareneM pabOTHUKA (Jlanee - YIMOJHOMOUYEHHOE JIMI0), O MUKPOIIOBPEKIECHUH
(MHKpOTpaBMe) paOOTHHKA.

[Tpu uHGOPMHUPOBAHUH YIOTHOMOYEHHOTO JIMIIA PEKOMEH IyeTCsl COOOIIATh:

dbamunuio, UMs, 0OT4ECTBO (IIPU HAIWYHMH) MOCTpagaBUIero pabOTHHUKA, AOJKHOCTb, CTPYKTYpPHOE
H0JIpa3ciICHUE;

MECTO, 1aTy U BpeMs oJy4yeHus] pabOTHUKOM MUKPOIIOBPEXKIEHUS (MUKPOTPaBMBI);

XapakTep (OnMcaHUe) MUKPOTPABMBI;

KpaTkylo HuHpopMmanuio 00 OOCTOATENbCTBAX TMOJIYYEHUS PAOOTHUKOM MHUKPOMOBPEKICHUS
(MHUKpPOTpPaBMBI).

8. Ilpu momyueHun MHPOPMALUUMU O MHUKPONOBPESKICHUN (MHUKPOTpaBME) pabOTHHKA
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YIIOJIHOMOYEHHOMY JIUILy PEKOMEHIYETCSI pacCMOTPETh OOCTOSATENLCTBA M MPUYMHBI, MPHUBEIIINE K €€
BO3HHUKHOBEHHUIO, B CPOK /10 3 KajeHAapHbIX JHel. [Ipu BO3SHHUKHOBEHMH OOCTOATEIHCTB, OOBEKTUBHO
NPEMATCTBYIOMIMX 3aBEPIICHHUIO B YKa3aHHBINA CPOK PACCMOTPEHHSI OOCTOSTENBCTB M IPUYHH, PUBEIIINX
K BOBHHUKHOBEHHUIO MUKPOIIOBPEXACHUS (MUKPOTPaBMbI) paOOTHHKA, B TOM YHCJIE IO IPUUYHUHE OTCYTCTBUS
00BSICHEHUS TIOCTPAZABIIETO paOOTHHKA, PEKOMEHIYETCS MPOJUIUTh CPOK PACCMOTPEHUSI 00CTOSITEIBCTB U
INPUYUH, PUBEAIINX K BOSHUKHOBEHHUIO MHUKPOIOBPEXKIEHUS (MUKPOTpaBMbI) paOOTHHKA, HO He Ooee
YeM Ha 2 KaJICHJIapHBIX JHS.

[Ipu  paccmMoTpeHMH  OOCTOSATENLCTB W NPUYMH, TNPUBEAIIMX K  BO3HUKHOBEHUIO
MUKPOTIOBPEXKIEHUSI (MUKPOTPaBMbI) pabOTHHKA, YIMOJIHOMOYEHHOMY JIMIY LI€JIECO00pa3HO 3ampOCUTh
00BsICHEHUE TIOCTPAIABIIETO PabOTHUKA 00 YKa3aHHBIX OOCTOSITEITHLCTBAX, TIOOBIM JIOCTYITHBIM CIIOCOOO0M,
orpezesieHHbIM paboToIaTeNIeM, a TaKKe MIPOBECTH OCMOTP MecTa npouciiectBus. [Ipu HeoOXoauMOCTH K
pPacCMOTPEHHIO OOCTOSITENIbCTB M NPUYMH, [PUBEAIIMX K BO3HUKHOBEHUIO MHKPOIOBPEXKICHUN
(MUKpOTpaBM) paOOTHUKA, TPHUBJICKACTCS OMOBEIIAEMOE JIUI0, PYKOBOIAUTENb CTPYKTYPHOTO
10Jipa3/iesieHus1, IPOBOJUTCS ONPOC OUYEBU/ILIEB.

9. PabGoTHUK MMEET MpaBO HAa JIMYHOE y4yacTHE WJIM y4acTHe 4Yepe3 CBOMX MpeCcCTaBUTENEH B
PacCMOTPEHUM NPUYUH U OOCTOSITENLCTB COOBITHI, MPUBEAIINX K BOSHUKHOBEHUIO MUKPOIOBPEXKICHUN
(MHKPOTpPaBM) .

Paboronarento pekoMeHIyeTcs MPUBIEKATh MOCTPAIaBIIEr0 pabOTHUKA JIMYHO WM 4Yepe3 CBOMX
IpeJcTaBUTENIE!, BKIIOYasl IIPeICTaBUTENEeH BBIOOPHOTO OpraHa nepBUYHON MPpO(CO3HON OpraHu3aluy,
K pPacCMOTPEHUIO OOCTOATENbCTB W MPUYMH, TNPUBEAIIUX K BO3HUKHOBEHUIO MHKPOMOBPEKIACHUS
(MHKpPOTpPaBMBbl), @ TAKXKE O3HAKOMUTD €0 C pe3yJIbTaTaMu YKa3aHHOT'O paCCMOTPEHMS.

10. YnonHoMOue€HHOMY JHMIly 1O pe3yibTaTaM JI€WCTBHUM, MPOBEACHHBIX B COOTBETCTBUU C
MIYHKTOM 8 HacTosAmmMX PekoMeHaanui, pekoMeHayeTcs cocTaBisaTh CIpaBky.

11. VYmnomHomMoueHHOMY JHIly peKOMEHJyeTcss ol0ecrneunBarh peructpanuio B JKypHane
COOTBETCTBYIOILIMX CBEIACHHM, a TaKKe C Y4YacTHUEM pYKOBOJUTENS CTPYKTYPHOIO MOAPA3IEICHUS
HOCTpajaBIIero paboTHUKAa (OPMHUPOBAHUE MEPONPUATHH IO YCTPAHEHUIO MPHYUH, NPUBEALUIMX K
BO3HUKHOBEHUIO MUKPOIOBPEXKAECHUN (MUKPOTPABM).

[Tpu moAroToBKe NnepedHs COOTBETCTBYIOIINX MEPONPUATUN PEKOMEHYETCSl YUUTHIBATh:

OOCTOATENIbCTBA TOJYYEHUST MHUKPOIOBPEXKIEHUS (MHUKPOTpPaBMbI), BKIIOYas HCHOJIb3yeMble
000py/i0BaHNE, MHCTPYMEHTHI, MaTEpUAIIbl U ChIPbE, IPUEMbI Pa0OTHI, YCIOBUS TPYAA, U BO3MOXHOCTb UX
BOCIIPOM3BEJICHHS B CXOXKHUX CUTYAIUSAX WIN Ha JPYTrUX paboynx MecTax;

OpraHU3alMOHHbIE HEJJOCTATKU B (DYHKIIMOHUPOBAHUH CUCTEMBI YIIPABIECHUS OXPAHOH Tpy/a;

¢du3nveckoe cocTosIHUE pAOOTHUKA B MOMEHT MOJTy4€HUS] MUKPOTIOBPEXI€HUS (MUKPOTPABMBI);

MepBI IO KOHTPOJIIO;

MEXaHU3Mbl OLEHKH 3(Q(PEKTUBHOCTH Mep MO KOHTPOJI U peanu3alu MNpoQUIaKTHYECKUX
MEPOIIPUATHH.

" Yacts 3 crateu 226 Tpymosoro komekca Poccmiickoii denepamun (Cobpanue 3akoHomaTenhcTBa Poccuiickoii

Oeneparn, 2002, N 1, cr. 3; 2021, N 27, ct. 5139).
2 AGzan nBeHanuatelii wactw |1 crarem 216 Tpymooro komekca Poccuiickoit ®enepanuu (Cobpanue
3akoHOAaTenbeTBa Poccuiickoit @enepannu, 2002, N 1, ct. 3; 2021, N 27, cr. 5139).

TAPAHT:

Cwm. nannyto ¢hopmy B penakrope MS-Word u o6paszerr ee 3amonHeHUs
IIpunoxenne N 1
Kk Pexomenganusam mo yuyery
MHKPONOBpPeEKAEHN (MUKPOTPaBM)
Pa00THHKOB, YTBEPAKICHHBIM [1PUKa30M
MuHucTepCcTBA TPY/Aa H CONMATBHOM 3aA1MTHI
Poccuiickoin ®enepauuu
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ot 15 cenTsiops 2021 N 632n

Pexomenyemslii o0pasern
CnpasBka
O pacCMOTpeHuUM IIPUYMNH U 06CTOHTEHBCTB, IpMBEeUMX K BOSHMKHOBEHMIO

MUKPOIOBPEXIeHNs (MMKPOTPaBME) pabGoTHMKA

[TlocTpanaBumM pabOTHUK

(baMmnmsa, wmMda, OTUECTBO (OpM HaAIMUMM) , I'OO POXIOEHMS, IOJIKHOCTLH,
CTPYKTYPHOE HOoIOpaslesieHre, CTaX paboTe IO CHelUMaJIbHOCTH)

MecTo nosiydyeHUs pabOTHUMKOM MUKPOIIOBPEXIEeHMS (MUKPOTPAaBMEI) :

IDaTa, BpeMda NOJy4YeHUsa pPabOTHMKOM MUKPONOBPEXIEHMS (MUKPOTPAaBME) :

IeMcTBMSA O OKa3aHMI NNEePBOM IOMOUM:
XapakTep (onmMcaHMe) MUKPOTPaBMBI

ObcToATesIbCTBRA:
(M3mI0XeHMe OOCTOATEJNIbCTB MNOJIydeHMs PabOTHMKOM MMKPOIOBPEXIeHMS
(MMKPOTPAaBMEL)

[lpMumMHEl, NpMBeOuMe K MUKPOIOBPEXIEHMIO (MUKPOTPaBME) :

(yxazaThb BHISBJIEHHEIE IIPUYUMHEL)

[lpenJjioxeHMs IO YyCTPAaHEHMIO [NPUUMH, IPUBEIIMX K MUKPOIIOBPEXIEHMO
(MMKpOTPaBME) :

[lognuch YIOJHOMOYEHHOI'O JiMLla

(bamMmnmsa, MHMLMAJE, OOJIKHOCTL, JaTa)

TAPAHT:

Cwm. nannyto hopmy B penakrope MS-Word u o6pa3zerr ee 3amonHeHUs
IIpunoxenne N 2
Kk Pexomenganusam mo yuyery
MHKPONOBpPeEkKAEHU (MUKPOTPaBM)
Pa00THHKOB, YTBEPAKICHHBIM [1PUKA30M
MuHucTepcTBa TPY/AA U CONMANBHOM 321U ThI
Poccuiickoii Penepannu
ot 15 cenTsiops 2021 N 632

Pexomenayemslii o0pasern
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XypHan yuyeTa MMKPONOBPEXAEHMN (MMKPOTPAaBM) pPaBOoOTHMKOB

(HaMMeHOBaHMe OpIr'aHMBalUUN)

IJaTa Hauvajla BeOeHUuda

XypHana IDaTa OKOHUaHMA BeleHuAa XypHala

12.02.2025

N dUO Mecro, nata | Kparkue [Ipuun | Xapaktep | [Ipunsar | [locneactsu | OUO
/Tl | TOCTPaJaBII U Bpemsi o0cTosITenn HBI (onucanue ble s nuua,
€ero MOJTyYEeHUs CTBa MUKPOIT ) MEpbl | MHUKPONOBp | JOJKHO
paboOTHUKA, | MUKPOIIOBD | IOJIYYCHHUS | OBPEXKI | MHKPOTpa CXKJICHUS CTh
JIOJIKHOCTB, eXKJeHuss | paOOTHUKOM | €HHS BMBI (MHKpOTpaB | MPOU3B
noapazzaene | (MUKpOTpaB | MHUKPOIMOBP | (MHUKpPO MBI) OJIUBILE
HUE MBI) €XJIECHHUS | TpaBMbI ro
(MHKpOTpaB ) 3aIUCh
MBI)
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